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Application to operate a sole charge OSCAR programme
To complete this application:
· Record your programme details

· Attach a copy of the Risk Assessment

· Attach the required document

	Your organisation’s details

	Main office postal address of your organisation
	Number:
Street name:

Suburb or RD No:

Town or City:

Postcode:

	Email address
	         @


	Key contact details

	Name of person applying for the exemption
	Name:

Position:

	Telephone number
	Business: (0  )

Home: (0  )

	Email address
	          @

	Signature
Date


Please note which programme you are seeking an exemption for:
	Information on OSCAR Service

	Name of programme
	Type of programme  (ie before/after school, holiday)
	Address of programme site
	No. of children

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Requirements to be covered in the risk assessment

	Your documentation must show what risks you will need to manage if operating a programme with one staff member. Describe how you intend to manage these risks, including but not limited to:

· Illness or incapacity of the sole staff member (how will you or the children get help)

· Parental understanding of the staffing situation

· Risk to staff or children from allegations or abuse

· Supervision indoors and outdoors


	Documentation which must be enclosed
	×

	The name of your adult (20 years or over) back-up person(s)
	

	Copy of the agreement with your back-up person(s)
	

	The phone contact number for the back-up person(s)
	

	Police vetting for the back-up person(s)
	

	Copy of proposed notification to parents
	

	Copy of parental consent form
	

	Risk assessment
	


Please send your application to
Child, Youth and Family

Team Leader

Approvals Team

(use appropriate address from below)

	Auckland

	Auckland, Counties Manukau, Whaitemata, Tai Tokerau

Postal address:
Private Bag 68 911
Phone: 09 913 1215


Newton


AUCKLAND 1145

Street address:
Building A


65 Main Highway


Ellerslie


AUCKLAND


	Midlands

	Central Plateau, Taupo, Bay of Plenty, Waikato, King Country, Taranaki, Coromandel

Postal address:
Private Bag 3222
Phone: 07 957 4712


Waikato Mail Centre


HAMILTON 3240

Street address:
Level 9, Anglesea Tower


Cnr. Collingwood and Anglesea Streets


HAMILTON


	Central

	Dannevirke, Pahiatua, Horowhenua, Taraua District, Wairarapa, Wellington, Chatham Island, Gisborne, Hawkes Bay, Whanganui

Postal address:
PO Box 27 504
Phone: 04 894 5300


WELLINGTON 6141

Street address:
Level 1, Freeman House


195-201 Willis Street


WELLINGTON


	Southern

	Canterbury, Southland, Otago, Marlborough, Buller, West Coast, Nelson, Tasman

Postal address:
PO Box 297
Phone: 03 955 3535


DUNEDIN 9054

Street address:
Cnr. Castle and St Andrew Streets


DUNEDIN
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