SWiS Cluster Meeting Minutes

	DATE
	

	START TIME
	

	END TIME
	

	CHAIRPERSON
	

	SCRIBE
	

	MEETING TYPE
	


PRESENT

	


APOLOGIES

	

	MOVED
	
	SECONDED
	


AMENDMENTS TO LAST MEETING MINUTES:

MINUTES OF LAST MEETING READ AND ACCEPTED:

	MOVED
	
	SECONDED
	


	MATTERS ARISING:

(Refer to Task List)



	HEALTH & SAFETY (Including but not limited to, Identifying Hazards, Maintaining Safety - internal, environmental, Community, Eliminating Risks.)



	RISKS (Including but not limited to, Organisation, Schools, Management, Service Delivery, Financial, Resource, Community)


	CLUSTER REPORTS / CONTRACTUAL (Including but not limited to. Targets, Monitoring, Service Planning Referrals, Prevention & Intervention Group Programs) 


	RESOURCE MANAGEMENT (Including but not limited to, Planning, Allocation of Resources)


	WORKFORCE DEVELOPMENT (Including but not limited to, Training, Conference)


	GENERAL BUSINESS




SIGNED BY CHAIRPERSON




DATE:

TASK LIST

	TASK
	ACTION
	WHO
	WHEN
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